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PSP Southampton Boat Show 2009

Order form and Checklists

DEADLINE
TASK NAME Required DATE
Form 1 Health and Safety Declaration Form (HS1) Compulsory | No Deadline Date
Form 2 Stand Submission Form Optional No Deadline Date
Competence Declaration for HelImsmen & Crew
Form 3 (MS1) Optional 3rd August
Form 4 Declaration of Boat Ownership (MS2) Optional 3rd August
Form 5 Mechanical Handling Optional 3rd July
Form 6 Show Guide Entry Optional 24th July
Form 7 Promoting Yourself Optional ASAP
Form 8 Promotional Material Optional ASAP
Form 9 Electricity - Land Stands Optional 31st July
Form 10 | Electricity - Marina Stands Optional 31st July
Form 11 | Insurance - Confirmation Obtained Optional 14th August
Form 12 | Insurance - To Buy Optional 14th August
Form 13 | Passes, Tickets and Parking Form Optional 21st August
Form 14 | Operational Passes & Essential Information Optional 7th August
Form 15 | Accommodation Optional ASAP
Form 16 | Flagpole Brackets Optional 14th August
Form 17 | Marina Name Boards Optional 7th August
Form 18 | Shell Scheme - Additional Fittings Optional 14th August
Form 19 | Telephony & Internet Order Form Optional 14th August
Form 20 | Onsite Catering Optional none
Form 21 | Fire Prevention Equipment Optional 21st August
Form 22 | Furniture & Floral Hire Optional 14th August
Form 23 | Promotional Entertainment Optional 21st August
Form 24 | Stand Cleaning Optional 21st August
24-Hour Security Passes (staying onboard over
Form 25 | night) Optional 28th August
Form 26 | Boat Valeting Optional none
Form 27 | Carpet & Vinyl Flooring Optional 14th August
Form 28 | Stand Photography Optional 21st August
Form 29 | AV Equipment Optional 4th September
Form 30 | Mobile Credit & Debit Card Terminals Optional 22nd August
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PSP SOUTHAMPTON BOAT SHOW 2009
Health and Safety Declaration (HS1)
Form 1 - Compulsory

If returning by post: National Boat Show Ltd, Operations, Marine House,

Thorpe Lea Road, Egham, Surrey, TW20 8BF

Tel: 01202 679959
Email: info@espevents.co.uk

COMPLETE THIS FORM AND RETURN BY: 177" JULY FOR COMPLEX STANDS,

3" AUGUST FOR NON-COMPLEX STANDS 2009

The Management of Health & Safety at Work Regulations 1999 requires co-operation and co-ordination with all parties whilst
sharing a workplace. It is a condition of entry into the exhibition that every exhibitor, contractor, supplier and their agents
comply with HASAWA74 and all other legislation covering the show. In order to enable this, please complete this form
affirming your commitment to HASAWA74 and your ongoing co-operation and co-ordination with the Organisers and Venue.

Company Name:
Stand Number:
Hall Number:
Address 1:
Address 2:
Address 3:
Town:

County:
Postcode:
Country:
Contact:
Telephone:
Fax:

Email:

* These fields are compulsory.

¥

A SENIOR PERSON IN THE EXHIBITING COMPANY MUST COMPLETE THE FOLLOWING: (If posting, please write in

block capitals).

Name:

Position in Company:

Click in the
boxes
below

1.  We and our contractors and sub contractors (if applicable) have undertaken a suitable and sufficient RISK []
ASSESSMENT (RA) for this Show and will/have submitted it along with our stand plans. The RA will be
regularly updated as required during the design, planning, build and breakdown of our stand. We will
bring the document onsite and refer to it as required, and notify all relevant persons about the findings
therein. We will adhere to HASAWA74 as applicable and the show regulations at all times onsite.



We and our contractors and sub contractors (if applicable) have undertaken a suitable and sufficient FIRE
RISK ASSESSMENT (FRA) for the Show. The FRA will be regularly updates during the design, planning,
build and breakdown of our stand. We will bring the document onsite.

We will/lhave trained and briefed all our stand staff and contractors (if any) in the EMERGENCY
PROCEDURES and other matters relating to Health and Safety and are satisfied that they are
experienced and competent enough to undertake the tasks required. We will notify all parties as to
potential hazards onsite.

I do NOT have a Marina Berth or Hospitality Deck. If you do then please proceed below. “if you click this
box then you do not have to click the rest of the boxes below and will be allowed to successfully submit”

MARINA EXHIBITORS:

This section is to be completed by EVERY Marina Exhibitor. If you have a DEMO-BERTH then you must
also complete and return (by POST only) Form MS1/Competence Declaration for Skippers as well as a
clear photocopy of their license and a clear and suitable ID, along with Form MS2, and a full suitable and
sufficient ‘Boat Demo Risk Assessment’ - see the sample in the Exhibitor Manual.

Any major hazards, hazardous seas or unsafe conditions will be notified to the Organisers / Marina
Manager before or as they occur. We will ensure the safety of our Contractors, Staff and Visitors at all
times on site.

We understand that it is our responsibility to ensure the safety of all persons (Visitors, staff and
contractors) onboard and around our boats at all times, and will’/have undertaken a specific RA to include:
deep water safety control measures; persons moving around boats; preventing falls from height and/or
into water; steps and stairs; battery charging; fire prevention; footwear, etc etc.

We have read, understood and will comply with the Marina Exhibitor Section and will comply with all
relevant Safety Notices onsite.

[ This is your online signature. You can choose to print this Form, sign it and post it back to us in the
conventional way. However, by ticking this box and submitting this Form online, you are making a legally-
enforceable statement, showing you agree to be bound by our Terms and Conditions.

r

Click in the
boxes
below

r

If the above is correct and the form complete please select "Submit", for your form to be sent to the contractor.

If you are unable to complete the form but wish to keep the information completed so far select "Save".
If you need to restart the form please select "Reset".
To Return to the Forms List, please select "Back"

Back
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PSP Southampton Boat Show 2009
Exhibitors Stand Submission Form

Form 2
Return to: Ops Dept, Marine House, Thorpe Lea Road, Egham,
Surrey, TW20 8BF

Complete this form and return by: 17 July for Complex Stands and

3 August for Non-Complex Stands

USE THIS AS A COVER SHEET WHEN YOU SUBMIT YOUR STAND PLANS

Stand Number:

Exhibitor Company Name:

Contact Name:

Co. Name:

Address:

Telephone:

Fax:

Email:

THREE sets of stand plans, to a recognised scale, showing all dimensions, front and side elevations and a
plan view, (clearly showing stair details, boats, platforms, walling, high-risk exhibits, rigging, fire exits, travel
distances, handrails and water features if you have them):

THREE sets of structural calculations (only if you have a COMPLEX stand or complex elements on your
stand — see the Submission Guidance in the Terms and Conditions for full details and definitions):

Form HS1 (Compulsory online safety form):

Risk Assessment (see example in Health and Safety Section of the Manual)

Method Statement (signed and completed, Complex only stands):

PLEASE NOTE: Exhibitors and/or their Contractors are not allowed to start their stand construction onsite
until they have received the written official ‘Permission to Commence Build’ Notice from the Organisers.

Please see the ‘Submission Guidance in the Terms and Conditions’ section for full details of what you need to
submit, and the deadline dates.

OFFICE USE ONLY: HS1 form completed |:| Date completed:







